
 

 

 

 
 

Welcome to Sponne School! 
 

Hello and welcome to your new school! Starting Year 7 is a big and exciting step, and we’re so pleased to 
have you as part of our school community. 
 
This booklet has been put together to help you feel confident and ready for the year ahead. In it you will 
find key information, for example, uniform, equipment, the structure of the school day, our ethos, the 
canteen and also answers to some frequently asked questions.    
 
Moving up to secondary school can feel like a big change, but don’t worry – everyone is here to support 
you. Your form tutor, your teachers, and new friends, all want to help you settle in, learn new things and 
enjoy your time here.  
 
In Year 7, you’ll discover 

● New subjects and specialist teachers 
● More independence and responsibility 
● Fun extracurricular activities, clubs and trips 
● A chance to make new friends 

 
Remember, it’s completely normal to feel excited and a bit nervous at first, but very soon, Sponne School 
will start to feel like home. 
 
We hope this booklet helps you to feel prepared and to look forward to what’s to come! 
 

From all the staff at Sponne School  

 



 

 

School Uniform 
 
At Sponne School, we expect all students to wear their correct uniform with pride - this is how you show 
respect for yourself and for Sponne School.   
 
If you have a problem with your uniform, you must bring in a note from your parents and go to Student 
Services for a uniform pass. Students not in the correct uniform and without a pass will be challenged and 
given a sanction. 
 
Make sure you get your school uniform and your school bag ready the night before! 

 
Uniform Item Description 

Blazer All students should wear a black blazer with the school logo sewn onto the left 
hand pocket. No hoodies are allowed. 

Jumper Students may wear a plain black, V-neck jumper under their blazers. The jumper 
should not be worn instead of the blazer.  

Trousers Black tailored trousers (e.g. not skin tight/skinny jean or legging style, or showing 
the outline of the leg). Trousers must be worn around the waist (above the hips 
– no underwear should be on show). Buttons and zips should be functional. Belts 
– Optional but must be plain black. 

Skirt Black skirt should be knee length and pleated. Lycra, mini or tight skirts are not 
permitted. Skirts should be worn with black/flesh coloured tights or socks.  

Shirt Shirts should be plain white and tucked in. If you wish to wear a white T-shirt 
underneath you can, but this should not be visible. 

School tie Top button to waist in length. Ties are compulsory for students and are available 
for purchase from the school shop.  

Shoes Shoes must be plain black and flat. No logos/branding, boots, trainers or canvas 
shoes/pumps (i.e. Converse, Nike, Vans or similar). 

Jewellery & 
accessories 

Two small stud earrings in each ear and a watch. No other jewellery is permitted. 
Body piercings, ear spacers, nose studs, lip or tongue piercings, ‘bling’ or pearl, 
hooped or dangly earrings are not allowed. The use of plasters to cover items of 
jewellery is not acceptable, nor is flesh/clear coloured jewellery.  

 
You can find a full school uniform list using this link. 
 
  

https://www.sponne.org.uk/parents/uniform


 

 

Equipment 
You will need a school bag with your essential school equipment 

● Pencil case  
● Black pens (at least 3, not gel) 
● Blue pens (at least 3, not gel) 
● Purple pens (at least 2, not gel) 
● Pencils (at least 2) 
● Rubber 
● Ruler 
● Pencil sharpener 
● Maths set (Compass, Protractor) 
● Scientific calculator (recommended Casio fx-83GT CW or fx-85GT CW) 
● 3.5mm Wired earphones (ideally an inexpensive set, for when you are on computers) 
● Reusable water bottle 
● Art sketchbook (purchase from the school shop via ScoPay)  

 

The School Day 
If you arrive at school by bus, you will be here in plenty of time for lessons. 
  
If you walk, cycle or arrive by car then make sure you are here in plenty of time for the start of school. 
  
The Tutorial Lessons start promptly at 8:45 am, so you need to be here by 8:40am at the very latest! 
  
The times of the school day are as follows:  
  

Time Description 

08:40 Everyone onsite 

8:45-9:10 Tutorial Lesson 

09:10-10:10 

10:10-11:10 

Lesson 1 

Lesson 2 

11:10-11:30 Break 

11:30-12:30 

12:30-13:30 

Lesson 3 

Lesson 4 

13:30-14:10 Lunch  

14:10-15:10 Lesson 5 

15:15-16:15 Optional After-School Clubs 

 
 
  



 

 

Sponne School Ethos 
 

Our Sponne School ethos is to  
 
  
We expect all our students to: 
 

● Respect yourself 
● Respect others 
● Respect your surroundings 

 
 

 

We have high expectations of students: 

● Arrive at lessons on time with the correct equipment and complete all work that is set (including 
homework). 

● Line up silently outside of the classroom and enter sensibly when greeted by the teacher. 

● Put your hand up when you want to speak in class. Never talk at the same time as your teacher. 

● Remain in your seat, sitting straight and showing you are listening.   

● Always say please and thank you and show excellent manners at all times. 

 
Some school rules to remember! 
 
Some of our school rules will be different from your last school- here are some reminders to help you have 
a great first day! 
 

● Make sure your phone is off before you come through the front gate and leave it in your bag during 
the day. You may use it again, after the end of school bell has rung. 

 
● In assemblies we are polite and respectful. We enter the Main School Hall silently and wearing our 

full uniform. We remain quiet throughout the assembly, listening politely to the speaker. 
 

● If a teacher or adult gives you an instruction or asks you a question, listen politely and respond 
immediately. All staff at Sponne School understand that you are new and might not know all the 
rules; as long as you are respectful and follow their guidance you will have a great start with us. 

 

  



 

 

Student Services  

Student Services is an important area for you while you are at Sponne. You can go to Student Services for 
the following things: 
 

Signing In: If you arrive at school after lessons start, you must sign in at Student Services. If you have 
a note, give this to the receptionist. 

Leaving School 
during the 
School Day: 

If you have an appointment during the school day, Student Services need to be informed 
by a parent, before you leave school, either by telephone or note.  You must sign out at 
Student Services. 

Feeling ill: If you are unwell during school, you should go to the First Aid room. 

Lost Property: If you lose anything at school, check to see if it is in Student.  Always make sure you have 
your name on your PE kit and all your belongings.  

Temporary Bus 
Passes:  

If you forget your bus pass you can get a temporary one-day pass from Student Services 
at break or lunchtime.  This is for emergencies only.  If you have lost your bus pass you 
will need to collect a letter to help your parents to apply for a new one. 

Reply Slips: If letters have reply slips to be returned to school you can post them in the relevant box 
in the Student Services area. 

 

Food at Sponne 

● How does the canteen work? 

o The canteen is cashless and cardless, so you will not be able to pay for your lunch using cash or 

card at the tills in the canteen.  Instead, you will have an account, which is identifiable by your 

thumbprint.  Your thumbprint will be recorded on the first school day in September.  Bags are 

not allowed into the area that is selling food. 

● How do I add money to my catering account? 

o Your parents/carers can add money to your SCOPAY account online or using the app.   

● How much does lunch cost? 

o The main meal of the day costs approx. £2.50, but other choices are available for less.  Water is 

available free of charge from the fountain or can be purchased by the bottle.  

● When is the canteen open? 

o The canteen is open before school serving breakfasts, at break, lunchtime and after school.  

● Can I eat a packed lunch in the canteen? 

o You can eat your packed lunch in the canteen or the designated Year 7 group area.  

● Can I take a hot meal out of the canteen to eat? 

o Yes, you can take away your lunch to eat outside of the canteen. Please remember to dispose of 

your rubbish carefully in the bins provided around the school.  

  



 

 

The Hesketh Learning Resources Centre (LRC) 
 
Opening Times (Monday to Friday): 
Before school from 8:00 onwards 
Break time 
Lunch time 
After school until 4:30 
 
Resources: 
Students can select from thousands of books including Fiction, 
Non-Fiction, Study Guides, Reference, Magazines and Manga.  
 
We have a computer area as well as study tables and comfy 
seating. 
 
Accelerated Reader: 
Year 7 students have fortnightly LRC lessons providing an opportunity to borrow and read books and take 
Accelerated reader quizzes. Year 8 students have half-termly LRC lessons. 
 

  



 

 

Frequently Asked Questions 
 
What do I need on my first day? 
You will need to: 

● Get your uniform and bag ready the night before. Make sure you bring in your PE kit in case you 
have PE on the first day. 

● Make sure your parents have put some money on your Cashless Catering account or that you have 

brought a packed lunch with you. 

● When the first bell goes at 08:40 for the start of the school day, you need to make your way to the 
Main School Hall and you will be collected from here by your form tutor, who will take you to your 
tutor room. This tutor room will be different to the tutor room you used on the induction days in 
July. Do not worry if you have forgotten where the Main School Hall is; there will be plenty of staff 
around to help you.  

● Your tutor will give you your timetable and explain everything you need to know for the start of 
your time at Sponne.   

● If you have any questions do not feel afraid to ask – that is what we are here for. 

 

What do I do if I get lost? 
Do not worry — there are always plenty of people to help you around school if you get lost.  The important 
thing is not to panic and to ask.  You can ask any member of staff you see (they are all very helpful!) or you 
could find your form tutor or ask a Sixth Former. Staff wear black lanyards & Sixth Formers have blue ones 
so they should be easy to spot!  
  
Can we wear trainers to school? 
No.  Trainers are only to be worn for PE lessons or PE fixtures.  You must be wearing appropriate school 
shoes at all other times. (‘Vans’ and shoes that look like trainers are also not acceptable) 
  
What do I do if I arrive late to school? 
You must sign in at Student Services and then go to class as quickly as possible.  Remember to apologise to 
your teacher for being late and show them your late slip. 
  
If there is a reason, e.g. a doctor’s appointment: Your parents will have informed the school why you are 
coming in later, you will not receive a detention. 
 
If there is no reason: You will be issued with a late detention which will take place at break time in H3 (near 
the Main Hall). If you are late twice in a week your PLL will set you a detention. 
  
  
What should I do if I feel unwell at school? 
If you feel unwell you need to go to the First Aid room, which is by Student Services.  If necessary, a First 
Aider can contact your parents.  Students who use inhalers or Epipens can leave a spare one in the First Aid 
room, however, we expect you to always carry one and know how to use it yourself! 
 
What do I do if I have to leave school during the day? 



 

 

If you have got a medical appointment and need to leave school during the day we will need your parent 
/carer to advise us either by telephone (via the absence line) or by a note, preferably the day before.  At the 
time you need to leave you will need to show a signed note to your class teacher, then go to Student Services 
to sign out.  If you are returning to school later in the day, do not forget to sign back in again! 
  
Why do I need to sign in/out of school? 
We need to know who is in school for lots of reasons.  The most important of all is in case we have a fire.  
We need to know if you are in school and we have to look for you! If you have left the school site without 
permission and are not registered in each lesson your parents will be contacted to find out where you are. 
  
Am I allowed to leave school at break or lunchtime? 
The short answer is 'No'.  If your parents want you to go home for lunch they will need to write a letter 
explaining this to your Progress Learning Leader (Mr DeBoo) who will then issue you with a pass for the term. 
You will need to carry your pass every day and show it to the member of staff on duty at the gate before you 
can leave the school site. You must be back in time for Lesson 5 (14:10 pm).  You cannot go off-site at break 
time at all. 
  
Who do I give money to for trips etc.? 
Your parents/carers can pay for trips etc. online via SCOPAY or using the SCOPAY app.  
  
Can I use my mobile phone in school? 
If you bring your mobile phone into school, then this must be turned off and put away in your bag as soon 
as you arrive until you have left school at the end of the day.  The only exception to this will be if you have 
explicit permission from your teacher in their lesson to use your phone for a learning purpose. 
 
Any mobile phone seen or heard during the school day will have the phone confiscated and stored in Student 
Services until the end of the day. If this occurs on a second occasion then the phone will need to be picked 
up by your parents. 
  
When do the school gates open in the morning? 
 
Our school gates open from 8:00 in the morning. As you come through the gates, you will see the teachers 
on duty saying good morning.  
 
 
 
 
  



 

 

School Map 

 
 


